[image: image1.png]


OCIA International, Inc.

Organic Crop Improvement Association

OCIA International, Inc.

Organic Crop Improvement Association


Renewing Grower Group (Crop) File Submission Checklist
To ensure a timely review of your file, please use this form to verify everything is completed and attached before sending it to OCIA. Failure to provide requested documentation may lead to delays and noncompliances. Please note that some programs have additional requirements than what is noted below. Please submit this as a cover sheet for your file.
	OSP:


	 FORMCHECKBOX 

	Have you completed C1.0 to verify whether any changes have occurred at your operation that may require additional modules in the Organic System Plan?



	 FORMCHECKBOX 

	Have all required modules from the renewal letter that apply to your operation been completed?


	 FORMCHECKBOX 


	Does C19.0 include all crops listed on the prior year’s organic certificate?

	 FORMCHECKBOX 


	Is all seed planted for the year included in the seed section of the OSP?



	 FORMCHECKBOX 

	Have you completed and signed the Certification Application? Please ensure all portions are completed and organic programs/equivalencies are correct.


	Field information:


	 FORMCHECKBOX 

	Have you attached the current year’s Field History Form(s) for at least 2% of the operators on the grower’s list? 

	 FORMCHECKBOX 

	For any new fields being requested for certification, have you attached complete information, including covering at least the previous 36 months. If land was not under the operation’s control, documentation provided from previous owners (such as Prior Land Use Affidavits (PLUA))?

	 FORMCHECKBOX 

	If there are new fields or if there were any other changes to maps, have you attached maps for a sample of parcels/fields (organic and conventional) showing field identification, organic status, buffers, and adjoining land use? Note: if no new fields are being added and there are no changes to the maps, maps do not need to be submitted again.

	 FORMCHECKBOX 

	Is an overview map that shows all fields/parcels in relation to one another, including: a parcel map showing buffers and/or adjoining land use; a regional map of the location of the group and; a community map also for location of growers within a community attached?

	 FORMCHECKBOX 

	Have you verified that all acreage in C2.0 is also accounted for on the field histories, list of approved growers and maps? Did you request only the area or # of organic farms and estimated organic harvest?  Please note that discrepancies may lead to delays.


	Inputs:

	 FORMCHECKBOX 

	For all off-farm inputs, have you attached input labels and/or lists of ingredients along with the Manufacturer Material Review Request Form?

	 FORMCHECKBOX 

	For seed inoculants or treatments used, have you attached information for each?

	 FORMCHECKBOX 

	Are labels for farm products to be sold as Certified Organic (bulk and/or retail) attached?

	 FORMCHECKBOX 

	If EU, OCIA, RTPO or LPO are requested and non-organic seed will be used, is a seed exemption request attached?


	Other:

	 FORMCHECKBOX 

	If you are applying micronutrients, are soil and/or plant tissue tests to note deficiencies attached?

	 FORMCHECKBOX 

	If currently certified by another agency as organic, have you attached your most recent certification decision letter, organic certificate(s), and any noncompliances and adverse actions received since your last application with OCIA?

	Grower Group:

	 FORMCHECKBOX 

	Is the Community Grower Group (CGG) Member Information Form (NQ-F-057) complete and attached? Note: All growers, including those in conversion, must be listed. For LPO and NOP, the risk assessment tab is required.

	 FORMCHECKBOX 

	Is an accurate and up-to-date list of growers attached? It must include internally approved, sanctioned, and conversion/transition growers.

	 FORMCHECKBOX 

	Is the Internal Control Inspection Final Review attached? At minimum it must clearly indicate the findings or non-compliances found, forms of remediation or corrective actions proposed. 

	 FORMCHECKBOX 

	Sample of ICS documents for 2% of growers list: Producer's agreement with the group's ICS, histories of the last three years, internal inspection file, map, and internal regulations.

	 FORMCHECKBOX 

	Have you provided complete harvest records for all growers for the previous season?

	 FORMCHECKBOX 

	Are current organic certificate and current contract for processing plants and/or storage facilities (i.e. dry mill) for the new cycle of harvest process attached?

	 FORMCHECKBOX 

	If there are additions or changes, is the Internal Regulation attached?

	 FORMCHECKBOX 

	For LPO, is the Anexo de certificado - información de los miembros del CGG (MX-F-012) attached?

	 FORMCHECKBOX 

	Has the CGG Agreement for Internal Control System (QS-F-016) been completed and attached? 

	 FORMCHECKBOX 

	Is a complete conversion/transition plan (such as NQ-F-077) attached? 


	Payment:



	 FORMCHECKBOX 

	Has payment been sent to OCIA?
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